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ShareFile is a cloud-based system MKM architecture + design uses to share files and important project
documents with clients and consultants. Below is a brief guide on how to create and use your ShareFile
account to access MKM shared files. If you have any additional questions on how to use ShareFile, please
contact MKM at 260.422.0783 or by email at info@MKMdesign.com. ShareFile can be accessed online at
https://mkmdesign.sharefile.com/.

Client Users
e All users outside of MKM are considered Client Users in ShareFile.
e SharefFile users outside of MKM will sign-in to access files/folders that are shared with them.
e New Client Users will need to confirm their personal information and setup a password once
prompted by email to activate their account. This will allow Client Users to view all shared files
and folders that they have been added to at any time.

To activate your account:

1. You will receive an email from ShareFile. Select Click here to activate your account and view this
folder.

Example of an email notification a
b NEW client user will receive to

. activate their ShareFile account.

Megan Grimes has shared the folder ##H### Testing with you.

Mole From Megan:

I've added you 1o a folder

To access this folder, you must first activate your account an d Set your personal passward

ShareFile is a ool for sending, receiving, and organizing your business files online. It can be
used as a password-profected area for sharing information with chents and pariners, and it's
an easy way to send files that are too large o e-mail
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2. You will be prompted to enter your First and Last Name.
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Welcome! Please confirm your personal information
First Name - * * Required
MKM
Last Name: *
design Test
Company:

3. You will then need to enter and confirm a Password for your ShareFile account.
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Your username is mkmdesign@outlook.com

Please create a password

Passwords must meet the following requirements:

at least 1 upper case letter

at least 1 lower case letter

at least 1 number

at least 1 special characters
at least 8 characters in length
Passwords should match

SESSSS

We'll also perform an additional strength check on save. @

Passward: O show password

Confirm Password:

Back Save and Sign In

4. Login to ShareFile with your new user information at https://mkmdesign.sharefile.com/.
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